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Tao budi hop tirc thoi
Pé tao mot budi hop khong thong qua lich 1am nhu hinh dudi

Nhém

Mhém cha ban

LOP NGON NGU TRI LIEU NHI
06

PCNTT

\ LOP HOC ) TestCNTT

- - -~
Cac nhom an



Chon kénh dé hop

{ T4t ca cdc nhém Chung Bai dan
LH Thu gon tit ca
P Thing
& xinch
LOP HOC S0 Cuse
& Tra lai
Chung
1 kénh 3 -
snien & Cuéc hop da
& Tra lai
4 Cudc hop da
& Tra lai
4 Cudc hop da

&« Tra l&i



LOP HOC

Chung

Cudc hop da két thuc

« Traldi

Cudc hop da két thac

« Traldi

Cudc hop da két thuc

« Traldi

Cudc hop da két thuc

« Traldi

Bat dau cudc héi thoai mdj

¢ ©

16

@

As

112 phut 38 giay

112 phat 37 giay

: 18 phut 27 giay

: 7 phut 17 giay

@ dé€ dé cap d&n mét ngudi nao da.

B8

Pién thong tin budi hop — Nhan “Hop ngay”

Hop ngay

/ Tat

B Lén lich cudc hop




Thanh vién trong nhom s& thiy budi hop dé tham gia
e
Chung Baiding Tép

15:34

10:09

07/05

04 Cudc hop da két thuc: 18 phut 27 gidy

« Traloi

Tin nhan doc gin

Cudc hop da két thuc: 7 phut 17 gidy

« Tralai

Hop

Tham gia

W« Hop da bat diu

« Tra loi

Bat ddu cudc hdi thoai mdi. Nhap @ d& dé cap dén mot ngu

Ay @ © @ [ S0 > g -



Tit tiéng dong loat hoc vién (d6i véi nhom la 16p hoc)
Vao nhom 16p hoc da tao

Mham cia ban

LOP NGON NGU TR| LIEU NHI
06

PCNT

4 )

LOP HOC TEAMS-




Nhan chon tit tiéng hoc vién dé tit tiéng tat ca hoc vién trong nhém

U 59 Nuu i)

Tén Chic danh Dia diém Thé @ WVai trd

SB_ Sdn Bui Chi sd hitu v~
' Dugng Trdn Hoang Chil s& hitu v/
Thanh vién va khach (656)

Tén Chiic danh The D () Tét tieng hoc vién Vai tro
NM  Nguyén Vi Phuan... O Thanh vién ~ X
MT_ Mai Quang Tién C] Thanh vién ~ X
PA Phan Nam Anh C] Thanh vién ~ X

Hoac chon tat tiéng cu thé mdt s6 hoc vién

viN VU ald g ( T \ LTI VI "

NP Nguyén Vin Dic O Thanh vign v
HI&} Hing Nguyan Khi... Thanh vién v~
HD  Hoang Nghia Tri ... O Thanh vién ~v
@ Ldm Thanh Xuin Thanh vién
LP-ZEE- L& Hoang Phic O Thanh vién v~
PN Phina Thi Nhigu 1 Thanh vién v




Tao su kién hop qua lich (1ay link dé moi tham gia)

Vao nhém da tao

Nhom

Nhém

Nhém clia ban

LépY LOP NGON N(;gTRI LIEU NHI PCNTT

Y S #5" Tham gia hoac tao nhém

LR

Lép RHM

< T4t c& cdc nhém Chung] Baiding | Tep Class Notebook  Bai tap

LR
Son Biii 06/04 09:40
5B sfsrl B
o
Lép RHM
P @) bai1.docx
Sirmg o T

1 kénh 3n
= Son Bui d3 thém Huy Nguyen Hoang Minh vao nhém.

$%  Son Bui 43 losi bd Thiang Huynh Ngoc ra khéi nhém.

= Son Bui 43 thém Thang Huynh Ngoc vao nhém.

[} Cudc hop da két thuc: 53 gidy
< Tra lai

gd Cudc hop da két thuc: 2 gidy
& Tra lai

Grades Ghi chi cudchop

Ngay 06 thang 04 nam 2020

Mgay 14 thang 04 nam 2020

Ngay 15 thang 04 nam 2020

Ngay 23 thang 04 nam 2020

Hém qua



Nhan vao biéu tuong nhu hinh

ﬂ Chung Baiding Tép Class Notebook Baitap Grades Ghichiicudéchop -+ @ MNhém

g Son Bui d3 thém Thang Huynh Ngoe vao nhom.

Ngay héng 04 ndm 2020

[ ] Cudc hop da két thuc: 53 gidy 8
& Tralai

Ngay 28 thang 04 nam 2020

[ Cudc hop di két thuc: 2 gidy HM

ng 04 nam 2020

Son Bui
B3 én lich cudc hop

SB

(P4 hiy) Hop giao ban
Thi Tur, ngdy 20 thang 4 ndm 2020 @ 10:00

A &

iac: 2 phut 7 gidy

Ban muén thém chd

/ Tat [ Lén lich cudc hop




Dién thong tin cudc hop ro1 nhan “Gui”

Cudc hop méi chitiét  Troly Lap lich bigu “ Péng

Mdi gig: (UTC+07:00) Bangkok. Ha N&i, Jakarta

& Thém tiéu de

o Thém ngudi du bit budc

+ Tay chon
04-05-2020 0%:00 v 04-05-2020 0930 v 30phit @  Cangay
5] Khéng lap lai ~
2 B wpRHM > Chung
@) Thém vi tri
= B I U S ¥ A A pmanv L =T = = 0n e = B

Nhap chi tiét cho cudc hop méi nay

Chon Lich — chon budi hop

= El i

= | (] Homnay < > Thang5 2020 v/
Thir Hai Thir Ba
E 0 SA
Lich
200k~ I Hop
Son Bdi 3
10:00 SA
11:00 SA
12:00 CH

10



Chon “Tuy chon cudc hop”

. Hop Tochuyén Chitiét Trg Iy Lap lich biéu

X Huy bo cudc hop

¢  Hop

=f Thém ngudi du bt buéc

04-05-2020 03:00 v
%] Khéng lap lai w
8 B erHM > Chung

® Thém vi tri

w
~
I
4}l
<
b=

A Boan vin

Join Microsoft Teams Meeting

Learn more about Teams | Meeting options

04-05-2020

Mui gig: (UTC+07:00) Bangkok. Ha N&i. Jakarta

Tuay chon cudec hop

09:30

e

30 pht

@

+ Ty chon

Ca ngay

11



Lua chon trong muc “Ai c6 thé di qua phong doi” gom

e “Moi ngudi” ai ciing co thé tham gia hop khong can ding nhap va khong
can qua phong doi (tily chon “ludn cho phép ngudi goi bé qua phong doi”
s& chuyén sang mic dinh 13 c6 va khong thé tuy chinh)

@i
Hop

@& 15:00, 4 thang 5, 2020 - 15:30

< Son Boi

Tuy chon cudc hop

Ai c6 thé di qua phéng dgi? Mol ngudi 4

Luén cho phép ngudi goi bé qua phéng dgi

Théng bao khi ngudi goi tham gia hoic réi khéi o @D

Ai cé thé trinh bay? Moi ngudi trong té chirc cda toi ~

Luu

12



e “Nhirng ngudi trong to chirc va cic to chirc dang tin cdy cia t6i” moi
nguoi déu cd thé tham gia va thém tuy chon “luén cho phép nguwoi goi bo
qua phong dg¢i”

Hop

) 15:00, 4 thang 5, 2020 - 15:30

< Son Bui

Tuy chon cudc hop

Ai co thé di qua phong dgi? Nhifng ngudi trong t6 chiic va cé... v
Luén cho phép ngudi goi bé qua phéng dgi Khéang @
Théng bao khi ngu@i goi tham gia hodc rai khai o @D
Ai cé thé trinh bay? Moi ngudi trong té chifc cla toi ~

Luru




e “Moi ngudi trong t6 chirc ciia t6i” bat budc phai dang nhap tai khoan
@pnt.edu.vn dé tham gia va thém tuy chon “luén cho phép nguai goi bé
qua phong do¢i”

Hop

@ 15:00, 4 thang 5, 2020 - 15:30

& Son Bui

Tuy chon cudc hop

Ai c6 thé di qua phong ddgi? Moi ngudi trong 16 chirc cda toi v
Luén cho phép ngudi goi bo qua phéng dgi Khéng @
Théng béo khi ngudi goi tham gia hodc rdi khi c @D
Ai c6 thé trinh bay? Mai ngudi trang t6 chirc cda tai ~

Luu



Chon ngudi trinh bay (phan quyén ghi 4m)

Chon “Moi ngudi” — moi nguoi ké ca khach trong budi hop déu co quyén ghi am

Chon “Moi ngudi trong to chire” — chi tai khoan @pnt.edu.vn méi co quyén ghi

am

Chon “Chi to6i” — chi nguoi tao cudc hop méi cd quyen ghi am

TF
Hop

&) 11:30, 4 thang 5, 2020 - 12:00

< Son Bui
Tuy chon cudc hop

Ai c6 thé di qua phéng dgi?
Luén cho phép ngudi goi bé qua phéng ddgi
Théng bao khi ngudi goi tham gia hodc réi khéi

Ai c6 thé trinh bay?

Moi ngudi trong t& chiic cla toi
Co

Coé

N

Mol ngudi

Moi ngudi
Moi ngudi trong t8 chic cda toi
Nhitng ngudi cu thé

Chi t6i

[ _©)
Q_

15



Tham khio thém vé phan quyén ngudi tham gia hop theo bang nhw hinh dwéi

Kha nang

M&i va chia sé video

Tham gia cudc tro chuyén cudc hop

Chia sé& ndi dung

¥em riéng mot tép PowerPoint dugc chia sé badi ngudi khac

Kiém soat ban trinh bay PowerPoint clia ngudi khac

Tat tiéng ngudi du khac

Loai bd ngudi du

Thira nhan ngudi tir phong doi

Thay ddi vai tré cla ngudi du khac

Bat diu hodc nging ghi

Bé t6 chiic

v

Bay

W

Ngudi du

~

16



Capability

Speak and share video

Participate in meeting chat

Share content

Privately view a PowerPoint file shared by someone else

Teke control of someone else's PowerPoint presentation

Mute other participants

Remove participants

Admit people from the lobby

Change the roles of other participants

Start or stop reconding

Organizer

W

Presenter

W

Attendes

v

Nguon: https:/support.microsoft.com/en-us/office/roles-in-a-teams-meeting-

cl16fa7d0-1666-4dde-8686-0a0bfel 6e019?0omkt=en-us&ui=en-us&rs=en-

us&ad=us

17


https://support.microsoft.com/en-us/office/roles-in-a-teams-meeting-c16fa7d0-1666-4dde-8686-0a0bfe16e019?omkt=en-us&ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/roles-in-a-teams-meeting-c16fa7d0-1666-4dde-8686-0a0bfe16e019?omkt=en-us&ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/roles-in-a-teams-meeting-c16fa7d0-1666-4dde-8686-0a0bfe16e019?omkt=en-us&ui=en-us&rs=en-us&ad=us

Sau khi da lya chon xong cac tuy chon — Chon Luu

+

ks.microsoft.com
*

Hop

@ 11:30, 4 thang 5, 2020 - 12:00

& Son Bui

Tuy chon cudc hop

Ai c6 thé di qua phong dgi? Meoi ngudi trang t8 chuc cla téi R4
Luén cho phép ngudi goi bé qua phong dgi Khéng @
Théng bao khi ngudi goi tham gia hodc réi khoi Co ()
Ai c6 thé trinh bay? Mai nguéi trong t8 chuc cla toi v

I Luu I

Quay trd lai cura s6 Lich— click su kién hop da tao

Lich

(3] Hémnay < > Thang5 2020 v

04 05 (

Thir Hai B

10:00 SA

Son Bai (=]

Hoo
tir 11:30 dén 12:00

2:00 CH

18



— click chudt phai nhu hinh chon sao chép lién két

Hop Trochuyén Chitiét Trg Iy Lap lich biéu

¥ Huy bo cudc hop

&

=

Mui gi¢: (UTC+07:00) Bangkok, Ha N&i, Jakarta

Hop

Thém ngudi du bat budc

04-05-2020 11:30 W 04-05-2020
Khéng lap lai W

Thém vi tri

B v Q %’ L'E'J ﬁ wA Boanvan Ix =

J—mwom Microsoft Sao chép lién ket I

Learn more gbout Teams | M¢ M lién k&t

Tay chon cuéc hop

12:00

W

"

30 phat

@
I

+ Tay chon

Ca ngay

19



Sau d6 dan link gtri mail cho cac thanh vién

cAL Draft saved
Huynh Ngoc Thang
Hop
link hop:
https:/iteams.microsoft. com/l/meetup-
joinf19%:3a5e90f322ed7ed442a032 4fdebd1519fa%40thread tacv2/158856524691
F7context=%Th%22Tid%22%3a%225593cad2-7T767-deac-a13c-

J0efi3%aTelb%22%2c%220id%22% 3a%22605c4f7d-21cd-4902-9d60-
83100ch3202a%22%7d

e~ o~ SansSerif ~ g ~

ElL:tc0amnm

20



Quan ly chat khi hop

Quyén chat khi hop duoc quan 1y dya trén kénh ma nguoi sé hitu d6 tao

Pé vao quan 1y kénh chon nut nhu hinh duéi

L o Tra 15i
LOP HOC
Son Bai H
SB Da 1én lich
Chung

kénh online 1

D

Théng bao vé kénh

Quan ly kénh

Q] &

Mhan dia chi email

@

Nhan lién két dén kénh
A0 Cac trinh két ndi

oS Son Bai d3 tha

Trong tab “ Cai dat kénh” sé& xuat hién céc lya chon quyén Chat khi hop
B8 LOP HOC > Chung - ®

Cai dat kénh  Phan tich

~ Quyén Dat tuy chon kiém duyét kénh
Kénh chung:
O Mei ngudi déu co thé gl tin nhan,

Moi ngudi déu co thé gifi; hién thi théng bao ring moi ngudi s& dugc théng bao
khi cé ai d6 gui (nén ding cho cdc nhdm lén)

0]

@ Chichl 58 hitu mdi cé thé dang tin nhin

21



Chon “Chi chit s& hitu méi c6 thé ding tin nhin” thi chi ngudi to chirc hop ¢
quyén chat

Cira s6 chat ctia ngudi du sé bi 4n va hién thong bao trong khung chat nhu hinh
dudi

Tro chuyen trong cuoc hop X

Chi Chu sd hitu mdi c6 thé gui tin
nhan dén kénh nay.

22



Chon “Moi ngudi déu c6 thé giri tin nhin” moi ngudi tham du hop déu c6 quyén
chat ké ca khach

Ctra s0 chat s€ hién nhu hinh dudi

Tro chuyeéen trong cuoc hop X

11:13
¥in chao

test

Ay C © B & - B

23



Chuyén ddi gilra ngudi du va dién gia

Chon nhu hinh duéi dé chuyén quyén giita ngudi dy va dién gia

24
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Moi ngudi

Mdi ngudi nao doé
Hién dang tham gia cudc hop nay (2)

S5cn Bai o
SB . !
® Nguditd chic 2

LR
r Thang Huynh Ngoc

B »uit (1)

%2  Ghim

HM  Huyl
&= Xoa ngudi tham gi

[g D3t lam ngudi du ]

Ban mudén thay déi ngudi co thé trinh
bay?

Bi&u nay sé& dnh hudng dén ngudi co thé chia sé ndi
dung, ciing nhu ngudi c6 thé tit ti€ng moi ngudi, loai
b moi ngudi va chip nhin moi ngudi tir phong doi

25



Litic nay dién gia s& trd thanh ngudi du

Moi nguai X

Mai ngudi nao do ‘&
Dién giad (1)

5on Bui 0

@ Nogudi td chirc 2

Ngudi du (1)

el )

n Thang Huynh Ngoc P
e xuat (1)

HM  Huy Nguyen Hoang Minh

26



Khi 13 nguoi dy thi sé khéng c6 quyén ghi 4m budi hop

£o3 Hién thi cai dat thiét bi

[£ Hién thi ghi chi cudc hop

I Chuyén sang ch& do toan man hinh

i Ban phim

(74 Tat video dén

¢ =

Mé&i ngudi nao dé @
Dién gia (1)
Son Bai
SB : pe
® Ngudi td chic ’éjf/
Mgudi du (1)

"
n Thang Huynh Ngoc

B& xust (1)

27
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gy
*pc 1

guinl

3

§
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Chirc nang gio tay

Véi chirc ning gio tay trong cudc hop sé& giup ngudi chu t6 chirc dé dang nhéan biét
nguoi du nao mudn phat biéu

Hién thi ngudi tham gia

1

06:16 m, @ lL:I

28



Moi nguai % X
Mé&i ngudi nao dé @
Dién gia (1)
San Buai y
SB . )
@ Nguditd chic 'éf/
Ngudi du (1) h
@A Thing Hujnh N g @
an uyn OC |
A g Huynh Ngc
BE xudt (1) )

HM  Huy Mguyen Hoang Minh

29



Nguoi to chirc ¢ thé tit gio tay ctua ngudi du néu khong mudn ngudi du gio tay
bang cach chon nhu hinh dudi

Dién gia (1)

SB 5dn E-LI.I: .
® Ngudi td chifc

pia
Mguai du (1)
i .
' Thang Huynh Ngoc
(-]

P& xuit (1)

HM  Huy Nguyen Hoang Minh




1¥1%FI IIHHUI = .

M&i ngudi nao do &
Dién gia (1)

Scn Bui
SB . L
® MNguditd chic "4"/

MNgudi du (1)

"
n Thing Huynh Ngoc 5 @

D& xuat (1) [Qf Ha tay xudng ]
HM  Huyl
42  Ghim

gw  Xoa ngudi tham gia

2 DAt 1am dién gia

31



Tham gia hop bing Link

Dan link vao trinh duyét dé bit diu hop

Luu y: Chi dan dwong link vao trinh duyét web (Chrome, Firefox, Edge,
Safari....) khong dan vao ing dung Teams trén may tinh

e Tham gia hop Teams truc tiép trén trinh duyét (néu chwa cai dit
Teams)

Ty Join conversation x +

e

C {} @& teamsmicrosoftcom

Open Microsoft Teams?

Microsoft Teams

0,0)

L
H’ln

Experience the best of Teams meetings with the desktop apg

Download the Windows app I Join on the web instead I

Already have the Teams app? Launch it now

32



Choose your audio and video settings for

Meeting now

Tran Van Anh Join now

.!_, [ ] fg:} Devices

Other join options

e Tham gia hop bing trng dung Teams trén may tinh

-+

8 teams.microsoft.com

Open Microsoft Teams?

Microsoft Teams

Experience the best of Teams meetings with the desktop apj

Download the Windows app Join on the web instead

Already have the Teams app? Launch it now

33



Chon cai dit 4m thanh va video cho

Hop

Tham gia ngay

@ 5 Tuy chinh thiét lap

Céc ty chon tham gia khac

| Thém phong

34



